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Departmental Standard Operating Procedure (DSOP)
DSOP No. 15-01

Effective: fluqusT 28,2018

SUBJECT: POLICY FOR RECORDING LOBBYING ACTIVITIES WITHIN THE MIAMI-
DADE AVIATION DEPARTMENT

PURPOSE AND SCOPE: To establish the policy for recording all lobbying activities within the
Miami-Dade Aviation Department.

AUTHORITY:
A. Section 2-11.1(s) of the Code of Miami-Dade County
B. Lobbying Rules of Procedure adopted by the Commission on Ethics and Public Trust

C. Chapter 25 of the Miami-Dade County Code, Miami-Dade Aviation Department Rules and
Regulations

D. Operational Directive 99-03, Aviation Department Written Directive System

DEFINITIONS:

A. Lobbyist: All persons, firms, or corporations employed or retained by a principal who seeks
to encourage the passage, defeat, or modifications of (1) an ordinance, resolution, action or
decision of the County Commission; (2) any action, decision, recommendation of any County
Board or committee; or (3) any action, decision or recommendation of County personnel
during the time period of the entire decision-making process on such action, decision or
recommendation which foreseeably will be heard or reviewed by the County Commission, or
a County board or committee.

B. Lobbying Activity: Refer to Lobbying Rules of Procedure adopted by the Commission on
Ethics and Public Trust (see Aftachment I).

POLICY:

Section 2-11.1(s) of the Code of Miami-Dade County (the Code) requires all lobbyists, as defined
above, to register with the Clerk of the Board of County Commissioners before engaging in any
lobbying activities. Further, County personnel may not knowingly allow an individual who has not
registered to conduct lobbying activities. As such, this DSOP establishes the Department’s
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policy for recording lobbying activities within Aviation and the process by which verification of
registration should be accomplished.

Section 9.14 of the Lobbying Rules of Procedure outlines the Department's responsibility in
recording lobbying activities. In accordance with the requirements, as of the effective date of this
directive, each division must maintain a log (see Attachment II) indicating the name of the visitor,
the staff person(s) visited, and the purpose of the visit. Further, all employees shall confirm
lobbyist registration through the County's Lobbyist Registration Information System accessible
through the website for the Clerk of the Courts (hitp://www.miamidade.gov/cob/). If such lobbyist
is not registered with the County as required, planned discussions must be cancelled until such
registration can be obtained and/or confirmed.

The policy set forth herein also requires that, on a quarterly basis, each division electronically
forward a copy of its Lobbying Activity Log to the Department’s Ethics Officer for retention.

REVOCATION:

Standard Operating Procedure (SOP) 00-03 relating to Verifying Lobbyist Registration |s hereby
revoked in its entirety as of the effective date of this DSOP.

Nothing in this directive is to be construed fo supersede the Code of Miami-Dade County. This
directive was developed to establish the Department’s policy pertaining to recording of any such
lobbying activity.

Emilio T. Gonzalez, A¥jation Director

Date: ?/9‘5//?’

Attachment | — Lobbying Rules of Procedure — Commission on Ethics and Public Trust
Attachment Il — Lobbying Activity Log
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Lobbying Rules of Procedure
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